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RESTRICTED 


CENTRAL INTELLIGENCE AGENCY 
Washington, D. ©, 


ADMINISTRATION INSTRUG 


NO, 13 October 1947 


25X1A 


SUBJECT: Official Routing Slips 


1. Effective immediateiy the "Official Routing Slip" Form 
No, 30-4 and "Transmittal Slip Form No, 36-8 will be used for , 
transmitting official papers between Offices and Staff Sections of 
the Central Intelligence Agency, These forms should also be used 
for intra-office routing purposes to the extent practicable. 


2. Supply of these forms will be maintained by the Supply 
Division, Services Branch, A&M and may be obtained by renuisition, 


3. If special intra-office routing slips are essential, they 
may be used provided that: 


a, Forms 30-4 and 36~8 cannot be made to serve the 
purpose, 


b, They show no designation of organizational units 
of an office, 


4. Existing intra-office routing forms may continue to be 
used until new supplies are necessary, 


FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: BX 1A 


Executive for 
DISTRIBUTION: A Administration and Management 


ATTACHMENTS : 
Sample of Form 30-4 
Sample of Form 36=8 
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UNCLASSIFIED RESTRICTED CONFIDENTIAL SECRET 
a (SENDER WILL CIRCLE CLASS. .ATION TOP AND BOTTOM) 


CENTRAL INTELLIGENCE AGENCY 
OFFICIAL ROUTING SLIP 


ce a 


[_IappRoVAL rere [signature 
[TATION [——_] ptrecT RepLy = [___] RETURN 


C—leomment = L-Tpeparation oF repLy-——] pi sparen 
[-_Iconcurrence [|] RECOMMENDATION [___IFILE 


REMARKS: 


SECRET CONFIDENTIAL RESTRICTED _ UNCLASSIFIED 


FORM NO. 
SEP 1947 
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| CENTRAL INTELLIGENCE AGENCY 
| ; Washington, D.C. 
| EON | 13 October 1947 y 
| 


25X1A 


SUBJECT: Official Routing Slips 


1. Effective immediately the "Official Routing Slip" Form 
No. 30-4 and "Transmittal Slip Form No, 36-8 will be used for 
transmitting official papers between Offices and Staff Sections of 
the Central Intelligence Agency, These forms should also be used 
. for intra-office routing purposes to the extent practicable. 


2. Supply of these forms will be maintained by the Supply 
Division, Services Branch, A&M and may be obtained by requisition, 


3. If special intra-office routing slips are essential, they 
may be used provided that: 


. a, Forms 30-4 and 36-8 cannot be made to serve the 
, purpose, ; 


b, They show no designation of organizational units 
of an office, 


4. Existing intra~office routing forms may continue to be 
used until new supplies are necessary, 


. 25X1A 
FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 


Executive for 
DISTRIBUTION: A. , Administration and Management 


ATTACHMENTS 
Sample of Form 30—4 
Sample of Form 368 


(5090) | RESTRICTED | 


a 
5 Approved For Release 2001/08/02 : CIA-RDP81-00728R000100020049-9 


Cs pa eras age ae SCT TRC RYT Fee Seat Rea 
Fe ERR RRS SEE er En oO eee re OW Ben aot ae EN TEAR T MEPER URL OC RDNA Te TEE ee te ET RARER Mae RT ERED RRR ED REe Te eee ree 


Approved For Release 2001/08/02 : CIA-RDP81-00728R000100020049-9 


f 
Q 
i 
i 
q 
| 
| 


* Approved For Release 2001/08/02 : CIA-RDP81-00728R000100020049-9 


4 
i 
} 
if 
i 
4 


Abrimagcmen ces arcs 


Approved 
p For Release 2001/08/02 : CIA-RDP81-00728R0001000200 
49-9 


ak . ° ni 
oN i A MAb Vy Wie 
kA oe Luo 


: (- 
\ 
STATINTL 
‘i ee ell 
NO. AM o 10 October 1947 
SUBJECT: Official Routing Slips 
1, Effective smmediately the attached norficial Routing Slip" 
ee eye kt eda 
form no. 30-4, i-o~tbhe-appropriete-form for transmitting official papers 
between offices.and Steff Sections of the Central Intelligence Agency. 
© hae : ee a ; 
Tho-ettechea\fransmi the! $lipy Porm No. 36-8 nay-eboo se wEed, } fee aaa 
aloud alts Fe itp TT he egabieg (- tafhted Aye thLen dh 
2, Supply of the i forms Will’ de feintained by the Supply Divi- Ae, 
sion, Services pranok and may be obtained by reyuisition. oN 
Bu LE special intra-office routing slips are essential, they mey os 
be used rovided that: e, Ye tage hs 
ied a 7 BZrrmo Go- ne ane 36-¢ Meacteer he gg Ate! peel wt 
ky, They show no designation of organizational units 
of an office. 
; 4, Existing intra-office routing forms may continue to be used 
! until new supplies are necessary. 
. FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 
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UNCLASSIFIED RESTRICTEDN CONFIDENTIAL SECRET 1OP. SECRET . 
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CENTRAL INTELLIGENCE GROUP 


| NTE Romat ROUTING SLIP 
25X1A 
ba ees 
iv Leas 
pal ae aes 
- aa 
= ADVISORY COUNCIL , ice 4 |_| 
ie EXECUTIVE FOR PERSONNEL & ADMINISTRATION A fs fp AY. 
Ea CENTRAL RECORDS eats ofl 
| SECRETARY. NIA: ade cc 
= CHIEF, INTERDEPARTMENTAL STAFF | 
Tres wacom are wero [|| 
|| ASST. DIRECTOR, REPORTS & ESTIMATES a a ee 
ia ASST. DIRECTOR, OPERATIONS Re 
pee geet ae tela eee eee Eee 
_ | ASST. DIRECTOR, COLLECTION & DISSEMINATION rc 
= had 
= ad 
APPROVAL  L__|  INFORMAT!ON Co] cprrect repty | [__] 
ACTION Co] return [] COMMENT ea 
RECOMMENDATION] PREPARATION OF SEPLYL__] FILE Cc] 
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CENTRAL INTELLIGENCE 
INTER-OFFICE ROUTING SLIP 


| ro fini tians 


DATE 


DIRECTOR OF CENTRAL INTELLIGENCE 


ag 


DEPUTY DIRECTOR 


PERSONAL ASSISTANT TO THE DIRECTOR ; 


EXECUTIVE OFFICE: EXECUTIVE DIRECTOR 


ag: 
é 


r 


EXECUTIVE FOR ADMINISTRATION & MANAGEMENT 


EXECUTIVE FOR INSPECTION & SECURITY 
ADVISORY COUNCIL 
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SECRETARY, NIA 


CHIEF, INTERDEPARTMENTAL STAFF 


ASSISTANT DIRECTOR, SPECIAL OPERATIONS 


ASSISTANT DIRECTOR, REPORTS & ESTIMATES 


ASSISTANT DIRECTOR, OPERATIONS 


ASST. DIRECTOR, COLLECTION & DISSEMINATION 


CENTRAL RECORDS 


PPROVAL [- 7] INFORMATION [DIRECT REPLY 
co ACTION [-_]RETURN [~]COMMEN T 


[___] RECOMMENDATION [___]PREPARATION OF REPLY [FILE 
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